
 

   

 Admission to Courses 
 Enrolment into Classes 

1. Open ITE website at 
URL: www.ite.edu.sg, 
click on “APPLY FOR 
ITE COURSES” icon 
and then “Application 
for CET Higher Nitec 
Courses”. 

2. “Application for CET 
Higher Nitec Courses” 
webpage is opened.  
Click the “HERE” link. 

3. The “Apply for a CET 
Course” online 
application page opens. 

4. Step 1 of the 
application, “Enter 
NRIC/FIN, Date of 
Birth” is displayed. 

5. Enter the NRIC/FIN and 
Date of Birth of the 
applicant. 

6. The progress of the 
application is indicated 
at the top of the page. 

7. Click the START button 
to begin the application 
process.  
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8. Step 2 of the 
Application:  Specify 
Course/Plan Details 
page is displayed. 

9. Select and verify the 
course details the 
applicant is applying for. 

10. Click the NEXT button 
to proceed to the next 
step of the application. 

11. Step 3 of the 
Application: Enter 
Qualifications page is 
displayed. 

12. Enter the highest 
qualification obtained by 
the applicant. 

13. Click PREVIOUS button 
to edit the application 
form if there are 
changes to be done. 

14. Click the NEXT button 
to proceed to the next 
step of the application. 
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15. Step 4 of the 
Application: Enter 
Personal Particulars 
page is displayed. 

16. Enter the personal 
particulars of the 
applicant. 

17. Click PREVIOUS button 
to edit the application 
form if there are 
changes to be done. 

18. Click the NEXT button 
to proceed to the next 
step of the application. 

19. Step 5 of the 
Application: Enter 
Contact Details page is 
displayed. 

20. Add/Update applicant’s 
addresses, phones and 
email addresses. 

21. Click PREVIOUS button 
to edit the application 
form if there are 
changes to be done. 

22. Click the NEXT button 
to proceed to the next 
step of the application. 
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23. The final step for the 
application is 
Declaration.  Read the 
declaration details. 

24. Click PREVIOUS button 
to edit the application 
form if there are 
changes to be done. 

25. Click YES – SUBMIT 
button to submit the 
application form. 
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26. The 
Acknowledgement 
page is displayed 
acknowledging that the 
application has been 
successfully received.  
Please note the User 
ID and Password for 
iStudent login. 

27. Click the PRINTER 
FRIENDLY VERSION 
button to print a copy of 
the acknowledgement 
slip. 

28. Click the ENROLL: 
ADD CLASSES button 
to start enrolling in 
classes. 
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29. The progress of 
enrolment into classes 
is indicated at the top of 
the page.  Step 1 of 
enrolment into classes: 
The Select classes to 
add page is displayed. 

30. Emergency Contact 
and Health Status and 
Student’s Declaration 
are displayed. 

31. Click EMERGENCY 
CONTACT button and 
the Emergency 
Contacts page is 
displayed. 

32. Click ADD 
EMERGENCY 
CONTACT button to 
add a contact, and click 
the EDIT button to edit 
the information for a 
contact. N
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33. The Emergency 
Contact Detail page is 
displayed.  Enter 
Contact Name, 
Relationship, 
Contact’s Address, 
Contact’s Phone 
details. 

34. Click the SAVE button. 
35. The Save 

Confirmation page is 
displayed. 

36. Click the OK button. 
37. The Emergency 

Contacts page is 
displayed. 
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38. Step 2: The Select 
classes to add page is 
displayed. 

39. Click the HEALTH 
button. 

40. The Health Declaration 
page is displayed. 

41. Click the Yes radio 
button if you have any 
existing physical or 
medical health 
condition. 

42.  Click the No radio 
button if you do not 
have any existing 
physical or medical 
health condition. 

43. Click the SAVE button. 
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44. The Add Classes page 
is displayed. 

45. Skip Class Search 
Criteria, and click the 
SEARCH button next to 
the CLEAR CRITERIA 
button. 

46. The Search Results 
page is displayed. 
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47. The module classes 
relevant to your course 
are displayed. 

48. Click the Select Class 
button to add classes to 
the shopping cart. 

49. The Select classes to 
add – Related Class 
Sections page is 
displayed. 

50. Click the NEXT button 
to successfully add the 
selected class to the 
shopping cart. 
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51. The Select classes to 
add – Enrollment 
Preferences page is 
displayed. 

52. Click the NEXT button 
to successfully add the 
selected class to the 
shopping cart. 

53. You can add more 
classes by clicking the 
search button. 

54. Click the VIEW EXAM 
SCHEDULE button to 
view the exam schedule 
for the selected class. 
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55. The Select classes to 
add – Exam Schedule 
page is displayed.  Click 
the Return to Add 
Classes link to return. 

56. Click the PROCEED TO 
STEP 2 OF 4 button to 
proceed to the next 
stage of enrolment. 

57. The Confirm classes 
page is displayed. 

58. Click the SUBMIT 
button to confirm the 
classes to be added 
and proceed. 
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59. Step 3:  The View 
results page is 
displayed and it shows 
the outcome of the 
enrolment. 

60. Click the ADD 
ANOTHER CLASS 
button if more classes 
need to be added. 

61. Click the FINISH 
ENROLLING button to 
proceed. 

62. Step 4:  The 
Successful Enrollment 
page is displayed. 

63. Click the VIEW 
ACCOUNT/MAKE 
PAYMENT button to 
display account 
summary. 

64. The Account 
Summary page is 
displayed. 

65. Click the MY CLASS 
SCHEDULE button to 
display the My Class 
Schedule page to verify 
the classes enrolled. 

66. The My Class 
Schedule page is 
displayed. 
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